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The University is implementing Leave Management Module for Non-Teaching
employees through SAMARTH Portal. The employee will be able to apply for
Casual lLeave and Restricted Holidays through the portal. After successtul
implementation of the module, other leaves will also be available to all the
employees of the University (Teaching & Non-teaching).

Concerned Head(s)/In-charge(s) may send the leave balance of the non-teaching
employees posted at various departments latest by 11.04.2025 so that the leave
balance may be updated in the system. After updating the employees can apply
for the leaves.

The guidelines for the procedures to apply for leave and the guidelines to the
head(s)/in-charge(s) for the various Authority Actions in the L.eave Management
System will be shared through an official email.
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All faculty members (by e-mail)
10 All non-teaching staff (by e-mail)
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